


1. Create your brief using whatever program or

application you normally use (i.e. MS Word®,

WordPeffect®, etc).

2. Before “printing” your file, ensure you are online. This

process requires Internet access.

3. Once your file is prepared, select the print option.

Your list of printers should now include a link titled

“send to byronadams.com”, which is a customized link

to us that was included in the installation process.

Select that “printer,” and click “Print”. This will launch

PDF JobReady. 

4. A preview of your PDF file will appear. If you are

satisfied with the preview, click Accept. 

(If not, click Cancel and return to make changes to

your document).

5. Upon acceptance, a form will appear for you to fill out

your personal information and job specifications

(Fields that are required will be displayed in red).

6. Once this form is complete, click Send Now, and your

PDF will be sent to us through our Web site. You

should receive a confirmation shortly after submitting

the file, to confirm the file was received and is being

processed. 


